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Christ is at the centre of our Church of England school community where we live, love and learn
together within an inclusive and equalities framework, and where students of all faiths and none are
welcomed into our Anglican Christian community. In all that we do, we seek to show God’s care for
our students. We value, respect and celebrate all faiths and cultures because we are inspired by a
welcoming, inclusive and loving God. seen in Jesus Christ and lived out through the Holy Spirit alive
in every person.
Our vision is to create a safe, caring, happy and inclusive community underpinned by our Christian
values of service, compassion, justice and perseverance and our motto CARITATE ET DISCIPLINA WITH LOVE AND LEARNING which come from the story of St Martin of Tours. Central to this is our
school Bible verse from St Paul’s first letter to the Corinthians.
Love is patient, love is kind. It does not envy, it does not boast, it is not proud. It does not dishonour
others, it is not self-seeking, it is not easily angered, it keeps no record of wrongs. Love does not
delight in evil but rejoices with the truth. It always protects, always trusts, always hopes, always
perseveres. Love never fails.
1 Corinthians 13:4-8

Emergency Evacuation Procedure Examinations
In the event of an emergency evacuation of an exams room for events such as:
●
Fire/Fire alarm
●
Bomb alert
●
Any other emergency which requires an evacuation of an exams room
Invigilators at St Martin-In-The-Fields High School have been informed that they must take the
following action (in accordance with JCQ Instructions for conducting examinations (ICE) regulation
18: Emergencies):
1. Stop the candidates from writing.
2. Collect the attendance register (in order to ensure all candidates are present).
3. Evacuate the examination room in line with the instructions given by the appropriate
authority.
In the event of a fire alarm at St Martin-In-The-Fields High School during exams the
instruction is: Invigilators should await instructions from the H&S Officer/Exams Officers or
member of SLT whether the exam room should be evacuated.
4. Advise candidates to leave all question papers and scripts in the examination room.
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a. If there are only a few candidates, consider the possibility of taking the candidates
(with question papers and scripts) to another place to finish the examination.
5. Inform candidates they must leave the room in silence.
6. Supervise candidates as closely as possible while they are out of the examination room to
make sure there is no discussion about the examination.
7. When instructed, supervise the return of candidates to the exam room.
8. Make a note of the time of the interruption and how long it lasted.
9. Allow the candidates the full working time set for the examination.
10. Make notes of the incident to enable the exams officer to produce a full report of the
incident and of the action taken to be forwarded to the relevant awarding body.
In addition to the actions required by JCQ ICE regulation 18 above, invigilators are also informed of
the following centre-specific actions or information:
1. The exam room must be evacuated by the nearest fire exit
2. Candidates must be escorted to the assembly point on the school field
3. On returning to the exam room allow candidates time to settle down, reminding them they
are still under exam conditions
4. Restart the exam and allow candidates the full working time set for the examination
5. Make relevant changes to the displayed finish time
6. All information regarding the evacuation must be recorded on the exam room incident log
Advice will be sought from the relevant awarding body as soon as it is safe to do so.
Where candidates are unable to return to the building to complete the examination the awarding
bodies will be contacted immediately for advice. The awarding bodies have procedures in place to
ensure that candidates are not disadvantaged where they are unable to complete the examination
due to circumstances beyond their control.
In the event of a bomb alert
The Head of Centre, and relevant local or national agencies, will advise on how to proceed in
accordance with the following guidance:
https://www.gov.uk/government/publications/bomb-threats-guidance/procedures-for-handling-bo
mb-threats
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